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1. Purpose. (a) The Local Community Stabilization Authority (the “Authority”), a Michigan 
metropolitan authority under the Local Community Stabilization Act, 2014 PA 86, as amended, 
MCL 125.990 to 125.990n (the “LCSA Act”), seeks proposals from qualified lawyers or qualified 
law firms to provide the Authority with the legal services described in section 2, consistent with 
the standards described in section 3. 

(b) The Authority wants to engage a qualified contractor to provide the legal 
services described in section 2 for the initial calendar year beginning on January 1, 2017 and ending on 
December 31, 2017. The Authority may extend the engagement period for up to two additional calendar 
years. 

(c) This request for proposals (“RFP”) was authorized by the authority council of 
the Authority (the “Council”) and is issued by the Authority. 

2. Scope of Services. (a) The Authority seeks a qualified contractor capable of providing 
the Authority with the following legal services: 

(1) acting as legal advisor to the Authority, including providing legal advice to the Authority on the 
Authority’s compliance with the Open Meetings Act, the Freedom of Information Act, and the 
Uniform Budgeting and Accounting Act; 

(2) attending all meetings of the Council (quarterly regular meetings plus special meetings); 
 
(3) preparing or reviewing, as requested or directed by the Council, all resolutions, contracts, and 
other legal instruments of the Authority for legal compliance; 
 
(4) preparing written legal opinions as requested by the Council; 
 
(5) being available by phone, email, or both, for consultation with the Council, Council members, or 
designees of the Council by phone, cell phone, and email. 
 
(5) monitoring legislation and litigation affecting the Council and reporting to the Council on both; 
 
(6) assisting the Council and Authority officers and contractors in maintaining awareness of ethical 
standards and to avoid potential conflicts of interest, prohibited transactions, and the appearance of 
prohibited transactions; 
 
(7) providing the Council with guidance on Robert’s Rules of Orders and related procedural matters 
relating to Council meetings; 
 
(8) representing the Authority and advising the Council in litigation or regarding potential litigation 
involving the Authority or its officers; 
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(9) working cooperatively with any special legal counsel retained by the Authority; and 
 
(10) performing other duties as requested by the Council. 
 

(b) While the Authority’s staff will provide the Council with materials for Council 
meetings, Council meeting materials will be reviewed by the contractor for legal compliance. 

(c) Authority staff, as directed by the Council, will assist the contractor as 
reasonably necessary for the contractor to provide the services described in this section. 

3. Standards. (a) The contractor shall provide services under this contract in compliance 
with the Michigan Rules of Professional Conduct. 

(b) A lawyer providing services to the Authority must be licensed by, and a member 
in good standing of, the State Bar of Michigan. 

 
(c) The contractor shall manage the delivery of legal services to the Authority in a 

competent, professional, and cost-effective manner. 
 
(d) The contractor shall designate a single lawyer as the sole point of contact with 

the Authority for the provision of services to the Authority and that lawyer shall be responsible for the 
direction and supervision of services provided to the Authority. Other lawyers performing services under 
the direction and supervision of the sole point of contact must be qualified to handle the work assigned. 
The contractor may not change the single point of contact without approval by the Authority. 

 
(e) The contractor may not subcontract duties under its contract with the Authority 

without the approval of the Council. 
 
(f) The contractor shall keep the Council informed as to the progress and status of 

all pending matters as requested by the Council. 
 
(g) At least two weeks before each regular Council meeting, and as otherwise 

requested by the Council, the contractor shall provide the Council with a written report on activities on 
behalf of the Authority since the prior meeting of the Council, in the manner directed by the Council. 

 
(h) The contractor shall invoice the Authority for legal services provided to the 

Authority on a monthly basis. If the contractor provides services on an hourly-basis, for work provided 
on an hourly basis, the invoice must indicate the nature of the work performed; time devoted (rounded 
to the nearest 10th of an hour); the individual performing the work, and the billing amount.  Invoices 
also must include an itemized statement of all other charges, including payments to third parties for 
expenses incurred related to the provision of legal services such as publication costs or delivery fees. 

 
(i) The Council may terminate the provision of legal services to the Authority by the 

contractor at any time. 
 

4. Response Content. (a) A response to this RFP should include: 

(1) an indication that the response is a proposal to provide legal services to the Authority; 
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(2) a general description of responder qualifications and experience; 
(3) a description of how the responder proposes to perform the services detailed in section 2 in 
compliance with the standards detailed in section 3; 
(4) other information required under sections 4(b), 4(c), and 4(d); 
(5) a draft proposed engagement letter consistent with the requirements of this RFP with pricing 
omitted; and 
(6) a price quote for the initial calendar year and the subsequent two option years, which may 
include a proposal for provision of services based upon a flat monthly rate, an hourly rate or rates, or 
both. 

(b) Mandatory Qualifications. The responder must demonstrate its capability to 
perform the services proposed in accordance with the Michigan Rules of Professional Conduct. Each 
response to this RFP must indicate that the responder (or its personnel) is licensed to practice law in the 
State of Michigan and a member in good standing of the State Bar of Michigan. 
 

(c) Administrative Component. A response should clearly describe the responder’s 
understanding of the work required and also should explain the responder’s approach to performing the 
services described in section 2 in compliance with the standards in section 3 and detail any expenditure 
that the responder expects will be absorbed by the Authority with the applicable fee or rate for any such 
expenditure. 

(d) Technical Component. A response should include satisfactory evidence of the 
responder’s capability to provide the services detailed in section 2 in compliance with standards under 
section 3 in a professional and timely manner, including: 

(1) the license number of the responder or proposed responder personnel; 
(2) a description of the responder’s sole point of contact for responder’s provision of legal services 

to the Authority and other personnel that would provide services to the Authority, including the 
educational background, certifications, and professional licenses held; 

(3) a description of the adequacy of personnel to handle communications with the Authority and 
provision of legal services to the Authority; 

(4) a description of the level of assistance that will be expected from Authority staff; 
(5) a proposed work plan and schedule; 
(6) a description of legal services previously performed for the Authority or to other similar 

governmental entities, or both, including a contact name and phone number for each 
governmental entity other than the Authority; 

(7) a description of the manner in which the respondent will retain and dispose of documents 
related to its representation of the Authority; 

(8) a statement that the responder maintains comprehensive liability insurance and workers’ 
compensation insurance for its employees; 

(9) a description of any strategic relationships, or both, the responder currently has or has used that 
could bring significant value to the Authority. 

 
(e) The price quote must include a statement signed by an officer of the responder 

or other individual authorized to bind the responder to the price quote for a period of not less than 60 
days. 

(f) A contractor must disclose in its proposal any legal or regulatory actions 
pending against the responder. 
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5. Proposal Submission. (a) Proposals must be received by the Authority by 5:00 p.m. on 
Wednesday, January 25, 2017. Late proposals will not be considered. 

(b) Proposals must be submitted by email to the Authority’s solicitation manager, 
Stephani Fleming, at LARA-LCSAInfo@michigan.gov with “LCSA RFP 2016-1” included in the subject line. 

6. Selection. (a) The selection of a contractor will be made by Council, consistent with the 
Authority’s procurement policy, and based upon the following criteria: 

(1) qualifications and experience, including quality of proposed personnel and experience with 
similar governmental entities; 

(2) proposed approach, including technical strength and comprehensiveness; 
(3) demonstrated knowledge of legal issues relating to the Authority; 
(4) overall work plan and schedule; 
(5) simplicity, straight-forwardness, and efficiency of RFP response with an emphasis on clarity and 

responsive content; 
(6) cost; and 
(7) best value to the Authority. 

(b) The Authority may issue one or more addenda to this RFP. Any addendum will 
be issued electronically in the same manner in which the RFP was originally issued. All final proposals 
submitted must respond to any addenda issued by the Authority. 

(c) The Authority may reject any or all proposals, or parts of proposals. The 
Authority may request additional information from a responder. The Authority may accept a bid other 
than the lowest bid. The Authority may negotiate contract terms with a selected contractor. 

(d) A response submitted to the Authority is a public document subject to 
disclosure under the Freedom of Information Act. 

7. Schedule. The proposed schedule for this procurement, which is subject to change, is: 
 
(1) RFP issued     December 21, 2016; 
(2) questions regarding RFP due   January 19, 2017; 
(3) responses to questions issued   January 20, 2017; 
(4) RFP responses due to Authority by 5:00p.m. January 25, 2017; 
(5) contractor selected    January 27, 2017; and 
(6) contract executed, contractor engaged  February 1, 2016. 

8. Questions. Questions regarding the RFP should be directed to the Authority’s 
solicitation manager, Stephani Fleming, at LARA-LCSAInfo@michigan.gov with “LCSA RFP 2016-
1” included in the subject line. Questions submitted by potential contractors and responses will 
be sent to all potential responders that submitted a question and be posted on the website of 
the Authority. 

9. Contract Payment Schedule. Under any contract entered into after the receipt of 
responses to this RFP, invoices detailing services provided will be paid within 30 days of receipt. 
The total amount invoiced may not exceed the price quote included in the contractor’s response 
to this RFP unless the contractor and the Authority have agreed to another arrangement. 
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10. Response Costs. Costs incurred in the submission of responses to this RFP or in making 
studies, designs, estimates, or other preparation of responses are the responsibility of the 
responder, not the Authority. 
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